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DATE: 

From:
??Command or Military Personnel Requesting Base Access??
To:
Force Protection Officer, Naval Base San Diego
Subj:
REQUEST FOR BASE ACCESS


Ref:
(a)
NAVBASEINST 5450.8Q Naval Base San Diego Information Handbook
1. Per reference (a), request  for base access for the following information: 

a. Name of Company/Group:    
b. Purpose:  
c. Name of visitor (s):   
d. Date and Time of Visit:

e. Destination:

2. Your Point of Contact’s (Sponsor) Name and Phone # where they can be reached.

3. Signed by Supervising Authority Requesting Base Access.
DELETE BELOW INFORMATION UPON COMPLETETION OF THIS DOCUMENT 

AFTER COMPLETED, PLEASE SEND YOUR ENCRYPTED E-MAIL REQUEST TO NAHYIRA.B.SORIANO@NAVY.MIL. IF YOUR EMAIL IS UNENCRYPTED, PLEASE SEND TO NBSDACCESS@NAVY.MIL.
 IF REQUIREMENTS CONTAINED IN THIS LETTER ARE NOT MET, IT WILL DELAY ACCESS TO THE BASE.  PLEASE ALLOW A 14-WORKING DAY TURN AROUND PERIOD FOR THE ACCESS REQUEST TO BE REVIEWED, APPROVED AND POSTED.  
ONCE YOUR REQUEST HAS BEEN APPROVED, GUESTS WILL PROCEED TO THE GATE, SHOW PHOTO ID, AND HAVE THEIR NAME CHECKED AGAINST THE LIST POSTED AT THE GATE.

